Peznamenmupyrowgue 0oxymernmot
RO WKOJIbHBIM OUOIUOMEKAM.

[TuceMo MunucTepcTBa

O61ero u mpodecCHOHATBHOTO 00pa30BaHUS
Poccutiickoit penepanun

ot 14.01.98 Ne 06-51-2un/ 27-06

PEKOMEH/JIALINUHN
110 COCTABJIEHHIO IPUMEPHBIX MPABUJI
IOJIb30BAHMSA BUBJIMOTEKON
OBHIEOBPA30OBATEJIBHOI'O YUYPEXJIEHUSA

1. O01mme moJ10KeHUs

1.1. Hacrosiimue peKOMEHIAINH 110 COCTaBJICHHUIO [[pUMEpHBIX MPaBUIT MTOJIb30BAHUS
O6ubnuorekoi o0IIe00pa3oBaTeNbHOTO yupekaeHus (nanee Pekomenaanun) pazpaboTaHsl B
cooTBeTCTBUU ¢ [IpuMEpHBIM MOJI0XKEHUEM 0 OHOIHOTEKe 00IIe00pa30BaTEIHLHOTO
YUPEIKIACHUS.

Hcnone3yst Pekomenpanuu OnOIMOTeYHbIC pAOOTHUKH TOTOBST MPABHJIA TTOTH30BAHUS
KOHKPETHOW OMOJIMOTEKOH C y4eTOM BO3PACTHBIX M ICUXOJIOTHIECKUX OCOOCHHOCTEH
YUTATEJCH, MPUMEHSST COOTBETCTBYIONINI CTHIIL U3JI0XKEHHS IOKYMEHTa, OCOOCHHO B
BapUaHTe [T MIIAJIINX NIKOJILHUKOB U MJIQJIIIKMX MOAPOCTKOB. [IpaBuiia OnbImnoTeKn
JOJKHBI UMETh Tpud "YTBepKaar0" 1 MOIMUCH

JTMPEKTOpa 00IIe00pa30BaTEIBLHOTO YUPEIKICHHMS.

1.2. IIpaBuia nosib3oBaHus OUOIMOTEKON - TOKYMEHT, (DUKCUPYIOIIUNA B3aHMOOTHOIIICHHUS
quTaTeNs ¢ OUOIMOTEKON U ONIPEACIISIONINMI OOIIHI MOPSIOK OpraHU3alMKA 00CITYKUBAHUS
yuTaTesel, mopsaaoK AoCTymna K (oHaaM OMOIUOTEK, MTpaBa v 00sI3aHHOCTH YUTATENEH U
OMOJIHOTEK.

NuauBuayanbHbIN TOPSAOK U TEXHOJIOTHIO OOCITYKUBAHUS OMIPENEISIET U PETYyTUPYeT
KakJ1as OmOIMoTeKa C y4eTOM KOHKPETHBIX YCIOBUH.

1.3. IIpaBo cBOGOAHOTO U GECIIATHOTO MOJIB30BaHUs OUOINOTEKON UMEIOT yJaluecs U
COTPYAHUKH 00II€00pa30BaATEIHLHOTO YUPEIKICHHUS.

C yueToM BO3MOXKHOCTEN OMOJIMOTEKH MOTYT 00CITYKUBATh TaKXKe POAUTENEeH ydamuxcs u
JpyTUe KaTerOpHH MOJIB30BaTENeH; BOSMOKHOCTH U YCIOBHUS OOCITY>)KUBAHUS ONPEACTIseT
6ubnuoreka.

1.4. K ycayram unraTeneil npeoctaBisitoTcs: (GoH yaeOHO!, Xy10/)KECTBEHHOM,
CIIPaBOYHOM, HAYYHO-TIOMYJIIPHOM JTUTEPATypPhI JUIsl YUAIUXCsI; METOAMYECKOM, Hay4yHO-

HCH&FOFHQCCKOﬁ, cnpaBquoﬁ JIMTCPATYPBI AJIA HpCHOHaBaTeHCﬁZ

- KHUTH, Ta3€Thl, )KYpHAJIbI, CITAMIbI, BUICO-MATHUTHBIC 3aIMMCH, MUKPO(HIIIN, FJIEKTPOHHBIC
0a3bl JaHHBIX | JIp.;

- CIIpaBOYHO-OMOIMOTrpadUUecKuii anmapar: KarajJord, KapTOTEKH, CIIPaBOYHO-
oubmmorpaduaeckuii GoHA, pEKOMEHIaTEeIbHbIE CIIUCKU JTUTEPATYPHI;

- HHIUBUAYalIbHbIE, TPYIIIOBBIE U MaccoBble (POPMBI pabOTHI C YUTATENSIMHU.
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1.5. bubnuoreka oOCITy>)KUBACT YUTATEIICH:

- Ha aboHeMeHTe (BblAaya MPOU3BEICHHI M€YaTH OTEIbHBIM YUTATENISIM Ha JIOM);

- B UUTAJIBHOM 3a1e ( mojpa3aereHue 6MOIMOTEKH ¢ 0COOBIM TOMEIIEHHEM, I/1€ YNTATENIN
paboTarOT MPEXIE BCETO C U3JAaHUAMH U IPYTUMH JOKYMEHTAaMH, KOTOPBIE Ha JIOM HE

BBIJIAIOTCSA );

- Ha MTyHKTax BbIJauu B y4eOHBIX KaOMHETax Ui pabOThl C U3IaHUSMH U APYTUMHU
JOKYMEHTaMH B Y4eOHOE BpeMs;

- 1o MexkOnbImoreuHomy abonementy (MBA) - monmyueHue muTeparypbl BO BpEMEHHOE
MOJIb30BAaHUE U3 JIPYTrUX OUOINOTEK.

1.6. Pexxum paboTbl OUOIHOTEKH - BpeMs paboThl 00111e00pa30BaTeIbHOr0 yupexaeHus. Jis
obecnieuenns QG PepeHIIMPOBAHHOTO OX0/1a K 00CITYKUBAHHIO YUTATENICH COCTABIISACTCS
pacniucanye padboThl OMOIMOTEKH C BhIICICHUEM ONPEICICHHBIX THEH (1acoB) IS
MOCEIIECHHS OTACIIBHBIX IPYIIN YYaIUXCS MO KaccaM, MPErnoJaBaTesei, poIuTeIe.

2. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh YNTaTEJIei

2.2. Yumamenv umeem npaso:

2.2.1. monbp30BaThCS CIEAYIOMUMU OeCTIaTHBIMU OMOINOTEYHO-UH(OPMAIITMOHHBIMU
yCIIyramu:

- IMeTh CBOOOIHBIN NOCTYH K OMOIMOoTeyHbIM (hOHIaM U MHPOPMAIUH;

- [10JIy4aTb BO BpECMCHHOC ITOJIb30BAHUC U3 (I)OHI[a OMOIMOTEKH ITeYaTHBIC HU3JaHusg 1
AYyJAUOBHU3YAJIbHBIC JOKYMCHTBI,

- [10JIy4aTh KOHCYJbTAIIMOHHYIO U MPAKTUYECKYIO MIOMOILb B TOMCKE U BbIOOpE
NPOM3BEACHUH MeYaTy U JPYyruX HCTOYHUKOB HH(POPMALIUY;

- [I0JIy4aTh KHUTH 110 MEXONOINOTEUHOMY aOOHEMEHTY;
- IPOJJIEBATh CPOK MOJIb30BAHUS JIUTEPATYPOM B YCTAHOBIEHHOM IOPSIJIKE:

- HCII0JIb30BATh CIIPAaBOYHO-OMOIMOrpagruecKkuii annapar: KaTajlord 1 KapTOTEKH Ha
TPaZULIMOHHBIX U MAIIMHOYUTAEMBIX HOCUTEISX;

- [I0JIB30BAThCS CIIPABOYHO-O0MOIMOrpaduueckuM U HH(GOPMaLMOHHBIM 00CITY)KMBaHHEM;
-MoJy4aTh OuOIMoTeyHO-0nbnrorpadudeckue u nHGOPMAITMOHHBIC 3HAHUS, HABBIKU 1
YMEHUS CAMOCTOSTENILHOTO TOJIb30BaHUsl OMOINOTEKOM, KHUTOH, HH(OpMaITHeif;
O01OIMOTEKON, KHUTOM, HHpOpMaIIiei;

2.2.2. npUHUMATh y4acTHE B MEPOIPUATHIX, TPOBOJAUMBIX OMOINOTEKOM;

2.2.3. n30upath 1 ObITH U30paHHBIM B OMOIMOTEYHBII COBET, OKa3bIBATh MPAKTUYECKYIO
IOMOIIL OMOJIMOTEKE;



2.2.4. na obecrieueHne KOH(UICHINAIBHOCTHU IaHHBIX O YUTATEJE U TIEPEUHS YNTACMbIX
MaTepuaos;

2.2.5. Ha oOkaJloBaHUE JEHCTBUM OMOIMOTEYHBIX PAOOTHUKOB, YIIEMIISFOIIIUX €T0 MpaBa,
JUPEKTOpY 00111e00pa30BaTENBbHOTO YUpEKACHUS (KOHTAKTHBIN Tene(oH ) WK B
PETHOHANBHBIN OpTraH yIpaBlieHHsI 00pa3oBaHuEM

(ampec ,

KOHTaKTHBINA TeaehoH ).

2.2.6. [1lonp30BaThCs NOMOIHUTEIbHBIMY TUIATHBIMU yciiyraMu. [lepedeHs u CTOMMOCTh
JIOTIOTHATEIFHBIX TUIATHBIX YCIYT pa3padaThIBacTCs M ONPEALSISICTC KOKIONW OTIETbHON
OMOJIMOTEKON U YTBEPIKIACTCS JUPEKTOPOM 00111e00pa30BaTEIHBHOTO YUPEHKICHHUSI.

2.3. Yumamenu (nopyuumenu Heco8epuieHHOIEMHUX Yumamernell) 00A3aHbl:
- coOII0AaTh MpaBWIIA MOJIH30BaHUS OMOIHOTEKOMH;

- OEpeXHO OTHOCHUTHCS K MTPOU3BEICHUSAM I1€YaTH U APYTUM HOCUTEISIM HH(OpMaIuu,
MOJTy4YeHHBIM U3 PoHaa OMOINOTEeKH (HE JeNaTh B HUX MOMETOK, OTYEPKUBAHU, HEe
BBIPBIBATh, HE 3aru0aTh CTPAHUIL U T.11.);

- BO3BpallaTh B 6I/I6HI/IOTCKy KHUTH U APpYT'U€ JOKYMCHTBI B CTPOT'O YCTAHOBJICHHBIC CPOKU;

- HE BBIHOCUTH KHUTH U JAPYTUe JOKYMEHTHI U3 MOMEIEeHUsI OMOIMOTEKH, €CIIU OHU He
3aIKMCaHbl B YUTATEIILCKOM (OPMYIISPE;

- OJIb30BATHCS [ICHHBIMH M €IMHCTBEHHBIMH SK3EMILISIPAMU KHUT, CITPAaBOYHBIMU
U3JIAaHUSIMU, KHUTaMU, TIOTY4YEeHHBIMU IO MEeXKOUOIMOTEYHOMY aOOHEMEHTY, TOJBKO B
IMOMEIIECHUH OUOJINOTEKH;

- TIPY TTOJTy4EHUH MIEYaTHBIX M3IaHUN U APYTUX JOKYMEHTOB M3 OMOIMOTEYHOTO (hoHAa
YHUTATEN b JOJDKCH IPOCMOTPETh UX B OMOJIMOTEKE U B Cllydae OOHapYKeHHs Je(heKkToB
coo0UMTh 00 3TOM OMOIMOTEUHOMY PaOOTHUKY, KOTOPBIH clesIaeT Ha HUX
COOTBETCTBYIOIIYIO IOMETKY;

- pacnMChIBaTHCS B UUTATENBCKOM (POPMYIIsipe 3a KaXKI0€ MOJyueHHOE B OMOINOTEKE
u3a"ue (kpome yyamuxcs 1-2 kiaccoB);

- IpY yTpaTe U HEYMBILUJIEHHOW NMOpYe U3AaHUI U IPYTUX TOKYMEHTOB 3aMEHUTh UX TAKUMU
Ke, TM00 KOTUSIMU WJTH U3JJaHUSMH, TPU3HAHHBIMUA OMOIMOTEKON paBHOIIEHHBIMU. [Ipn
HEBO3MOKHOCTH 3aMEHbI - BO3MECTUThH PEAIbHYIO PHIHOYHYIO CTOUMOCTh U3JJaHUH.
CTOMMOCTB yTpadeHHBIX, UCTIOPUYCHHBIX MPOU3BEACHHN IMeUaTH OMPEIeeTCS
OMOIMOTEYHBIM PAOOTHUKOM TIO 1IE€HAM, YKa3aHHBIM B YUETHBIX JTIOKYMEHTaX OMOIHOTEKH, C
npuMeHeHneM Kod(PPHUITMEHTOB IO MepeorieHKe OMOIMOTEYHBIX (DOHIOB;

- HE HapyIIaTh MOPSIOK PACCTAHOBKH JIUTEPATYPHI B POHE OTKPHITOTO JAOCTYIIA;

- HE BBIHUMATh KapTOUYEK U3 KAaTaJOroB U KapTOTEK;

- @XKEro/IHO B Hayase y4eOHOro rojia mpoXo uTh MepeperucTpauio;

-TIpU BBIOBITUH U3 00111€00Pa30BaTEIHLHOTO YUPEXKICHUS BEPHYTh B OMOIMOTEKY YHCIISIINECs



3a HUMU U3JaHud U ApyTruc JOKYMCHTBI;

- coOmo1aTh B OMOIMOTEKE TUIIMHY U TIOPSIIOK, HE BHOCUTH OOJIbIINE MOPT(HENIN U CYMKH B
noMereHue OnbInoTeKu.

2.4. [1pu HapymICHUH CPOKOB MOJI30BAHMS KHUTAMH U IPYTUMH JIOKyMEHTaMu 0e3
YBOXHUTEIHHBIX MPUYMH K YATATEIISIM, B YCTAHOBJIICHHOM MOPSIKE, MOTYT OBITh IPUMEHEHBI
aJIMAHUCTPATHBHBIC CAHKIMH (KaK MIPaBHUJIO, BPEMEHHOE JIMIIICHHE MTPaBa MOJIb30BAHUS
OMOJIMOTEKOM );
2.5. TMYHOE JIeJI0 BBIJACTCS BBIOBIBAIOIIMM YYAIIUMCS TOJIBKO TTOCIIC BO3BPAIICHUS
JTUTEPaATYypPhI, B3SITONH Ha a00OHEMEHTe OMOIMOTEKE; BEIOBIBAIOIUE COTPYIHUKU
00111€00pa30BaTEIILHOTO YUPEIKICHUS OTMEYAIOT B OMOJIMOTEKE CBOM 0OXOTHOM JIUCT;
2.6. yMBIIICHHAS TIOpYa U XUICHUE KHUT U3 OMOJIMOTEKH IPEyCMAaTPHBACT YTOJIOBHYIO
OTBETCTBEHHOCTb, TNOO KOMIICHCAIIHIO yIIepOa B ICHES)KHOM BBIPAYKCHUH WITH PABHOIICHHYIO
3aMeHY MPOU3BEICHUSIMH IIEYATH U JPYTUMH JOKYMEHTAMHU;
2.7.3a yTpaTy HECOBEPIICHHOJCTHUMH YUTATEIISIMH TPOU3BEACHUH 1eYaTh U3
OMOTMOTEYHBIX (J)OHOB WU MPUIMHCHUE UM HEBOCIIOJIHUMOTO BPEla OTBETCTBEHHOCTh
JIOJDKHBI HECTH POJAMTEINN WM TIOPYUUTEIH.

3. O6s13aHHOCTH OUOJIMOTEKH

3.1. Bubauomexa obsa3ana:

- o0ecrieunTh OEeCTIIaTHBIM U CBOOOHBIN TOCTYI YnTaTeNneil K OnbImoTedHbM GoHmaM
OecIUIaTHYIO BbI1auy BO BPEMEHHOE NOJIb30BaHUE MEYaTHON MPOAYKIIUY;

- 00ecreynTh ONEPATUBHOE U KaueCTBEHHOE 00CTYKMBAaHUE YUTATENEH C yUETOM UX
3aIIpOCOB U NOTPEOHOCTENH;

- CBOCBPEMCHHO I/IHCI)OpMI/IPOBaTL yuTaTeneld 0 BCEX BUAAX IMPEAOCTABIACMBIX YCIIYT;

- B CJly4ae OTCYTCTBHS HEOOXOAUMBIX YUTATESIM U3JaHUH 3alpalluBaTh UX MO
MeXONOIMOTEYUHOMY a0OHEMEHTY U3 IpYTHX OMOINOTEK;

- IPEJOCTABJIATH B MOJIb30BaHUE KATaJIOI'H, KAPTOTEKU, OCYLIECTBIATh ApyTrue Gopmbl
610IMOTEeYHOr0 NH(OPMUPOBAHMS;

- U3y4aTh MOTPeOHOCTH YuTaTenel B 00pa3oBaTesIbHON HHPOpMALIHH;

- BECTH KOHCYJIbTAIIMOHHYIO PabOTy, OKa3bIBaTh TOMOIIb B MIOMCKE M BHIOOPE HEOOXOIUMBIX
WU3IaHUIM;

- IPOBOJIUTH 3aHATHS 110 OCHOBaM OMOIHMOTEeUHO-O0uOIHorpaduyecKkux U HHHOPMaIMOHHBIX
3HAHUM;

- BECTHU YCTHYIO U HAITIAJAHYIO MaCCOBO-I/IH(bOpMaL[I/IOHHYIO pa60Ty:

OpraHU30BBIBAThH BHICTABKH JIUTEPATyphl, Oubnuorpaduueckue 0030psl, Iuu nnpopmanumy,



JUTEpaTypHBIE Beuepa, UTPhl, IPA3JIHUKU U JAp. MEPOIIPUATHS,

- COBEPIIECHCTBOBATH PAabOTy C YMTATEIISIMH ITyTEM BHEIPCHHUS MIEPEIOBBIX KOMITBIOTEPHBIX
TEXHOJIOTHI;

- CUCTEMaTHYEeCKH CJIEeIUTh 32 CBOEBPEMEHHBIM BO3BpPAILEHHNEM B OMOJIMOTEKY BbIIAHHBIX
MIPOU3BEJCHUI NIEeYaTH;

- obecrieynTh yuTaTeneil HeoOXOAUMOM JIUTEPATYPOi B KAHUKYJIIPHOE BpEMSI;
- IPOBOJUTH B Havase yueOHOro rojia eKeroJHyI0 MnepeperucTpanuio YuTaTenei;

- 00€ecIIeunTh COXPAaHHOCTH U pallMOHAaJIbHOC HCIIOJIb30BAHUC OMOJIMOTEYHBIX (1)OH,I[OB,
CO31aThb HGO6XOI[I/IMBIG YCJI0BUA OJid XpaHCHHUA JOKYMCHTOB,

- IPOBOJIUTH MEJIKHI PEMOHT U CBOEBPEMEHHBIN TEPEILICT KHUT, IPUBIIECKAs K 3TOM pabore
OMOINOTEUYHBIN aKTHB;

- CITOCOOCTBOBATH (DOPMHUPOBAHUIO OMOIMOTEKH KaK IIEHTPa padOThI ¢ KHUTOM H
nHpopManuei;

- CO3/1aBaTh U NMOJIEP)KUBATh KOM(OPTHBIE YCIOBUS ISl paOOThI YUTATENIEH;

- 00ecreunTh peXuM paboThl B COOTBETCTBUU C MMOTPEOHOCTAMHU yUeOHOIO 3aBE/ICHUS;

- OTYUTHIBATHCS O CBOCH JICSITETPHOCTH B COOTBETCTBUH C TIOJIOKEHHUEM O OMOIIMOTEKE.
4. ITopsinok MoJib30BaHUsA OMOJIUOTEKOM

4.1. 3anuce ynTaTenei mpoBoIUTCS Ha aDOHEMEHTE WM APYrOM MYHKTE BbIIAYN

JIUTEpaTyphl. YUaliecs 3alUChIBAIOTCS B OMOINOTEKY MO CIIUCKY Kiacca B

WHAUBUAYAJIBHOM MOPAAKE, COTPYAHUKU U YUUTCIIA - 110 MMACIIOPTY.

4.2. Ha xax10ro yutaTess 3alodHsIeTCs YUTaTeIbCKU GopMysip ycTaHOBIEHHOTO 00pasia
KaK JIOKYMEHT, JAlOIIHUHA MPaBO MOJIb30BaThCs OMOIMOTEKOM.

4.3. [1pu 3anucu yuTaTenu A0HKHBI 03HAKOMHUTHCS C MPABIIIAMH MTOJIB30BaHUsS OMOINOTEKOM
U TIOJITBEPIUTH 0053aTEIHCTBO 00 WX BBIMOJIHEHUU CBOEH MOJAIMUCKHI0 HA YUTATEIHCKOM

dbopmyspe.

4.4. YuTtaTenbCKUN U KHUKHBIA (DOPMYIISAPHI SBISIOTCS JOKYMEHTAMU, YAOCTOBEPSIOIINMU
(daxT ¥ 1aTy BBIJAYM YMTATEITIO TICYATHBIX U IPYTUX UCTOYHUKOB UH(POPMAITUU H UX
BO3BpAIlICHUs B OMOTHOTEKY.

4.5. ObMeH mpou3BeIeHUH TIedaTy MPOU3BOAUTCSA MO rpaduKy paboThl, yCTAHOBICHHOMY
OMOIINOTEKOMH.

5. Ilopsaaok Moib30BaHUS A00HEMEHTOM

5.1. Cpoxk monp30BaHus JIUTEPATYPOI M KOITMYECTBO BIIaBAEMbIX U3/IaHUI Ha a0OHEMEHTE
onpenensiercs qudPepeHImpoBaHHO caMOoil OMOITHOTEKON M (PUKCUPYETCS B TIpaBUiIax



[MOJIb30BaHUs OMOJIIMOTEKOM.

5.2. Cpok mosb30BaHMs MOXKET OBITh MPOJUICH, €CIH HA M3/IaHUE HET CIIPOCca CO CTOPOHBI
JIPYTUX YATATENEH, WM COKPALIEH, €CIIH U3aHNe TOJb3YETCsI MOBBIIIEHHBIM CIIPOCOM UITU
UMEETCs B €IMHCTBEHHOM dK3eMiuisipe. He nojmexar Bbliade Ha JJOM pelIKUE, LIEHHbIE U
CIIPaBOYHbBIC U3JAHUS, TUTEPATypa, MOTyUCHHAsI 10 MEXKOUOINOTEUHOMY aOOHEMEHTY
(MBA).

5.3. HuraTtenu (3a UCKITIOYEHUEM ydaluxcs 1-2 KI1accoB) paclUChIBAIOTCS B YUTATEIIbCKOM
dbopMyIisipe 3a KaxIblil SK3eMIUISIp U3JaHUil; BO3BpallleHHEe U3AaHus (pUKcupyercs
MOJIMUCKHI0 OUOIMOTEeKAPSL.

6.I1opsinOK 1M0JIb30BAHUS YUTAJIbHBIM 32J10M
(111 OMOIMOTEK, UMEKIIUX YNTAIbHbIE 32J1bI)

6.1. Jlutepatypa, npenHazHauyeHHAas ISl UCTIOJIB30BAHMS B YUTAJILHOM 3aJie, Ha JIOM He
BbI/IaeTCsl.

6.2. 9HI_[I/IKJ'IOHCI[I/II/I, CIIPpaBOYHBIC U3JaHHUsA, PEAKNUEC U ICHHBIC KHUTHU, U3AAHUS, IIOJTYUCHHBIC
Io M€)K6I/I6JII/IOTCLIHOMy a6OHeMeHTy, BBIJAKOTCA TOJIBKO B YUTAJIBHOM 3aJIC.

Yucno HpOI/ISBeI[CHI/Iﬁ neyaTtu U Apyrux JOKyMCHTOB, BbIAABACMbIX B YUTAJIbHOM 3aJIC, KAK
IMpaBuJI0, HC OIrPAHUYIMUBACTCA.



